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MASS COMMUNICATION
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Basic Computer Application

Time : 3 Hours Maximum Marks : 70

Note : Attempt Five questions in all, selecting one

question from each Unit. Q. No. 1 is

compulsory. All questions carry equal marks.

izR;sd bdkbZ ls ,d iz'u pqurs gq,] dqy ik¡p

iz'uksa ds mÙkj nhft, A iz'u Ø- 1 vfuok;Z gS A
lHkh iz'uksa ds vad leku gSa A

1. (a) What a CPU ? What is its function ?

Mention its several components.

CPU D;k gS \ bldk D;k dk;Z gS \ blds
dqN ?kVdksa dks crkb, A

(b) What are the two kinds of memory in a

computer ? Explain briefly. 7

dEI;wVj esa eSeksjh ds izdkj D;k gSa \ la{ksi

esa O;k[;k dhft, A

Unit II

bdkb Z II

4. Explain the role of the following in MS-Word :

(a) Spell checker

(b) Describe the importance of find and

replace feature in Word with suitable

example.

MS-Word esa fuEu dh Hkwfedk dh O;k[;k

dhft, %

(v) Lisy pSdj

(c) Word esa find rFkk replacement iQhpj ds

egÙo dk mfpr  mnkgj.k lfgr o.kZu dhft, A



(2-72-20-0519)J-0440(TR) 2 J-0440(TR) 3 P.T.O.

(g) Are e-Mail addresses case-sensitive ?

7×2=14

D;k e-Mail addresses case laosnh gSa \

Unit I

bdkb Z I

2. (a) Define the terms hardware, software. How

these are related to each other ? 4

gkMZos;j rFkk lkWÝVos;j dh ifjHkk"kk nhft, A

;s ,d&nwljs ds dSls lacaf/r gSa \

(b) Define digital and analog computers.

Explain the working of Digital Computer

through its block diagram. 10

fMftVy vkSj ,ukykWx dEI;wVj dks ifjHkkf"kr

dhft, A fMftVy dEI;wVj ds dk;Z dh

O;k[;k blds [k.M vkjs[k }kjk dhft, A

3. (a) Explain its generations and classifications.

7

bldh ihf<+;ksa rFkk oxhZdj.k dk o.kZu dhft, A

(b) Define virtual memory. Explain its

importance.

opqZvy eSeksjh dks ifjHkkf"kr dhft, A blds

egÙo dk o.kZu dhft, A

(c) Define the terms WWW, Internet,

Intranet.

WWW] bUVjusV] bUVjkusV dks ifjHkkf"kr dhft, A

(d) Explain the role of templates in MS-

Word.

MS-Word esa VSEiysV ds dk;Z dk o.kZu

dhft, A

(e) Which software application is used for

accessing sites or information on a

network (as the world wide web) ?

usVodZ ij (world wide web ds :i esa)

lkbV~l vkSj bUiQkWesZ'ku igq¡pkus ds fy, dkSulk

lkWÝVos;j ,Iyhds'ku iz;ksx fd;k tkrk gS \

(f) What program do you use to find

something on the Internet ?

bUVjusV ij dqN izkIr djus ds fy, dkSulk

izksxzke iz;ksx djrs gSa \
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5. (a) Write formulas for the operations (i)–(iv)

based on the spreadsheet given below

along with the relevant cell address :

A B C D E F G

1 S.NO. Name Science Maths Computers Total Average

2 1 Swati 70 80 87 — —

3 2 Shruti 90 98 89 — —

4 3 Neelu 90 90 98 — —

5 4 Rosy 60 76 79 — —

6 5 Shreya 50 45 67 — —

7 Max —

8 Total —

(i) To calculate the total marks as sum

of Science, Maths and Computers

for each student and display them

in column F.

(ii) To calculate the average marks for

each student and display them in

column G.

(iii) To calculate the highest marks in

computers and display it in cell E7.

Unit III

bdkb Z III

6. (a) Briefly explain the usage of the crop

option of the Picture toolbar. 7

fiQDpj Vwyckj ds crop vkWI'ku ds iz;ksx dh

laf{kIr O;k[;k dhft, A

(b) What is Adobe Photoshop ? How you

can re-size the image in Photoshop ? 7

,MkWc iQksVks'kkWi D;k gS \ iQksVks'kkWi esa vki

best dk vkdkj dSls cny ldrs gSa \

7. (a) List out steps involved in naming pages. 4

usfeax istst esa 'kkfey dneksa dh lwph cukb, A

(b) Explain in detail about :

(i) Object Manager

(ii) Paper size

(iii) Orientation. 10

fuEufyf[kr ds ckjs esa foLrkj ls o.kZu dhft, %

(i) vkWCtsDV eSustj

(ii) isij lkbt

(iii) vkfj,aVs'ku A
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(iv) To calculate the total number of

students appearing for the Science

test and display it in cell C8. 10

lacaf/r lsy irs ds lkFk uhps fn;s x;s
LizsM'khV ds vk/kj ij (i)-(iv) lapkyu ds

fy, lw=k fyf[k, %

A B C D E F G

1 Ø-la- uke foKku xf.kr dEI;wVj dqy vkSlr

2 1 Lokfr 70 80 87 — —

3 2 Jqfr 90 98 89 — —

4 3 uhyw 90 90 98 — —

5 4 jksth 60 76 79 — —

6 5 Js;k 50 45 67 — —

7 vf/dre —

8 dqy —

(i) izR;sd Nk=k ds fy, foKku] xf.kr vkSj
dEI;wVj ds ;ksx ds :i esa dqy vadksa
dh x.kuk dhft, rFkk mUgsa dkWye F

esa iznf'kZr dhft, A

(ii) izR;sd Nk=k ds fy, vkSlr vad dh
x.kuk djus ds fy, mUgsa dkWye G esa

iznf'kZr dhft, A

(iii) dEI;wVj esa mPpre vadksa dh x.kuk

djus ds fy, bls lsy E7 esa iznf'kZr

dhft, A

(iv) foKku ijh{k.k ds fy, mifLFkfr gksus

okys Nk=kksa dh dqy la[;k dh x.kuk

djus ds fy, bls lsy C8 esa

n'kkZb, A

(b) Which function key is used as a toggle

key for changing cell referencing modes ?

Mention the shortcut key combinations

used for navigating ? 4

(i) to the top of the worksheet (cell

A1) and

(ii) to the end of a column.

lsy fjÚsa¯lx eksM dks cnyus ds fy, VkWxy

dh  ds :i esa fdl iaaQD'ku dh dk iz;ksx

fd;k tkrk gS \ ussfoxsfVax %

(i) odZ'khV (lsy A1) ds 'kh"kZ ds fy,

(ii) dkWye ds lekIr ds fy, iz;qDr 'krZ

dh la;kstu dks le>kb, A
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Unit IV

bdkb Z IV

8. (a) Explain the terms DNS and Protocol. 7

DNS rFkk izksVksdkWy inksa dh O;k[;k dhft, A

(b) Write short notes on WWW, e-Mail. What

are the functions of e-Mail ? 7

WWW, e-Mail ij laf{kIr fVIif.k;k¡ fyf[k, A

e-Mail ds D;k dk;Z gSa \

9. What is Internet ? Explain evolution of Internet.

What are the uses of Computer network ?14

bUVjusV D;k gS \ bUVjusV ds mn~fodkl dh
O;k[;k dhft, A dEI;wVj usVodZ ds iz;ksx D;k
gSa \
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Unit IV

bdkb Z IV

8. (a) Explain the terms DNS and Protocol. 7

DNS rFkk izksVksdkWy inksa dh O;k[;k dhft, A

(b) Write short notes on WWW, e-Mail. What

are the functions of e-Mail ? 7

WWW, e-Mail ij laf{kIr fVIif.k;k¡ fyf[k, A

e-Mail ds D;k dk;Z gSa \

9. What is Internet ? Explain evolution of Internet.

What are the uses of Computer network ?14

bUVjusV D;k gS \ bUVjusV ds mn~fodkl dh
O;k[;k dhft, A dEI;wVj usVodZ ds iz;ksx D;k
gSa \


