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computer ? Explain briefly. 7
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4. Explain the role of the following in MS-Word : Basic Computer Application
(a) Spell checker
Time : 3 Hours Maximum Marks : 70

(b) Describe the importance of find and

. . . Note : Attempt Five questions in all, selecting one
replace feature in Word with suitable P a 8

question from each Unit. Q. No. 1 is

example. compulsory. All questions carry equal marks.
MS-Word e futu dh Hfedk dn 03[k i;d bdib I ,d 1'u pur g,] dy ikp
dift, i"uk d mlkj nift, A i'u @- 1 viuok; gA
) _ IHh 1°uk d vd lelu g A
(V) Liy pdj

1. (a) What a CPU ? What is its function ?
Mention its several components.

cpuD;k g \ bldk D:k dk; g \ bld
dN 2k di crib, A
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(c) Word e find rH replacement 1(hpj d
eglo dk mfpr mnigj.k Igr o.l dift, A



(b)

(c)

(d)

(e)

()

Define virtual memory. Explain its

importance.

opvy eelji dk ifjHifr dift, A bld
eglo dk o.u dift, A
Define the terms WWW, Internet,

Intranet.
WWW] bIVjuv] bWvjlav di ifjHiir dife, A

Explain the role of templates in MS-
Word.

MS-Word e VEiyV d dk; dk o.lu
dift, A

Which software application is used for
accessing sites or information on a

network (as the world wide web) ?

uvod ij (world wide web d :1 €)
HovE vij blie'tu 1gpiu d fy, diulk
IiWo;j ,Iytd'hu izkx fd;k tirk g \
What program do you use to find

something on the Internet ?

bVjuv 1j dN 1lir dju d fy, dilk
ikie 1;x djr g \
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2. (a)
(b)
3. (a)

Are e-Mail addresses case-sensitive ?
7x2=14

D;k e-Mail addresses case lonmh g \

Unit I
bdkb I

Define the terms hardware, software. How

these are related to each other ? 4
giMozj rRk 1iWo:j o ifjHi mift, A
; ,dénlj d dlI Ict/r g \
Define digital and analog computers.
Explain the working of Digital Computer
through its block diagram. 10
Mty vij ulyix dEI;Vj db ifjHier
dift, 4 Mty dElzvj d ok db
0:i[zk bld kM V[ Wt dift, A

Explain its generations and classifications.
7

bldh ihf<;k rAk oxidj.k dk o.fu dift, A
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(b)

(b)

Unit I11
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Briefly explain the usage of the crop
option of the Picture toolbar. 7
fiDpj Vyclj d crop Vil"u d 1;kx dh
F{ir 0k dife, &

What is Adobe Photoshop ? How you
can re-size the image in Photoshop ? 7
Me 10VcCkae Dik g N ikl e ki
bet di vidij dl cny Idr g \

List out steps involved in naming pages. 4
ufex 1tt e “ifey dnek dh Iph cukb, A
Explain in detail about :

(i) Object Manager

(1) Paper size

(iii) Orientation. 10
futufyfir d clj e folrij 1 o.lu dift, %
(i) WVICEDV eutj

Giy iij lbt

(iii) Wkfj,Viu A
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(a)

Write formulas for the operations (i)—(iv)
based on the spreadsheet given below

along with the relevant cell address :

A B C D E F G
1 S.NO. Name Science Maths Computers Total Average
2 1 Swati 70 80 87 — —
3 2  Shruti 90 98 89 — —
4 3  Neelu 90 90 98 — —
5 4 Rosy 60 76 79 — —
6 5 Shreya 50 45 67 — —
7 Max _
8 Total —

(i) To calculate the total marks as sum
of Science, Maths and Computers
for each student and display them
in column F.

(i1)) To calculate the average marks for
each student and display them in
column G

(iii) To calculate the highest marks in

computers and display it in cell E7.
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(iv) To calculate the total number of
students appearing for the Science
test and display it in cell C8. 10

Ict/r 1y ir d IF uwp fn; x;
Livv d wiZly 1 G)-Gv) Ipkyu d
fy, B4 fyf[k, ¢

A B C D E F G
1 @1- ue fokKiu xfhr dEl;vj  dy wilr
2 1 Lodr 70 80 87 - —
3 2 Jfr 90 98 89 — —
4 3 Uy 90 90 98 — —
5 4 jith 60 76 79 - —
6 5 Jk 50 45 67 — —
7 vi/dre —

8 dy —

() 1R;d N d fy, foKku] xf.kr wij
del;Vi d ;ix d i e dy vdk
di x.fuk dnfe, rFk mlg diye F
e inf'r dife, A

) iR;d Nk d fy, wvilr vd dh
X.uk dju d fy, mlg diye G e
inf'fr dnft, A
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(b)

(iii) dEl;Vj e mPpre wvdk dh x.kuk
dju d fy, bl ly E7 e infiir
dife, A

(iv) foKku aj{k.k d fy, mlfLFfr gku
oty Nek dh dy I[;k dbi x.hu
dju d fy, bl Iy Cs e
n*io, A

Which function key is used as a toggle

key for changing cell referencing modes ?

Mention the shortcut key combinations

used for navigating ? 4

(1) to the top of the worksheet (cell
Al) and

(i1)) to the end of a column.

ly fjUlx eiM di cnyu d fy, Vixy
di d i e fdl D% dh dk ik
fd;k thrk g \ ufoxiVx 4

@ od'tv (ly A1 d W% d fy,
(i) diye d lellr d fy, 1;0r "r
dh I;keu db le>lb, A
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Unit IV
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(a) Explain the terms DNS and Protocol. 7
DNS rFik 1ivkdky ink dh 0;k[;k dift, A
(b)  Write short notes on WWW, e-Mail. What

are the functions of e-Mail ? 7

WWW, e-Mail 1j I{lir fViif.k;k fyf[k, A
e-Mail d D;k dk; g \

What is Internet ? Explain evolution of Internet.
What are the uses of Computer network ?14

biVjuv D3k g \ bWjuv d mnfodkl dh
0;k[;k dift, A dEl;Vj uvod d 1;kx Dsk
g \
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Unit IV
bdkb 1V

(a) Explain the terms DNS and Protocol. 7
DNS rFk 1ivkdky ink dh 0;k[;k dift, A
(b)  Write short notes on WWW, e-Mail. What

are the functions of e-Mail ? 7

WWW, e-Mail 1j I{lir fViif.k;k fyf[k, A
e-Mail d D;k dk; g \

What is Internet ? Explain evolution of Internet.
What are the uses of Computer network ?14

biVjuv D3k g \ bWjuv d mnfodkl dh
0;k[;k dift, A dEl;Vj uvod d 1;kx Dsk
g \
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